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) [ ] Revising a previous schedule. [Complete boxes (13)~(16)] (A new approval number will be assigned.) V1L B N 4

(8) [:] Amending some pages of a previous schedule. [Complete boxes (13)~(16)] (The original approval number will remain in effect.)
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INFORMATION (If applicable) FG 83-09 04/01/2009 3 123

PREVIOUS SCHEDULE (13) SCHEDULE NUMBER (14) APPROVAL NUMBER (15) APPROVAL DATE(S) (16) PAGE NUMBER(S) REVISED
INFORMATION (If applicable) .

(17) MISSION/FUNCTIONAL STATEMENT

To fulfill our public trust responsibility to the State of California by providing sound leadership in the balanced and integrated management of California's water resources, for the benefit
of aquatic and terrestrial species and those habitats upon which they depend.

(Records for this branch were acquired from CALFED/Region 3/Bay Delta back in 2007 when we were formed.)

PART | - AGENCY STATEMENTS

As the program manager (or person authorized to sign for the program manager) directly responsible for the records listed on this records retention schedule, | certify that all records listed are necessary and that
each retention period is correct. For revisions, all items on the previous schedule are included or accounted for on the recapitulation. Vital records identified by this schedule are protected. If
protection is hot currently provided but plans are uhderway, the details of such plans are shown in Column 45, Remarks.

(18) SI,GNATURE MANAGER RESPONSIBLE FOR THE RECORDS (19) TITLE (20) PHONE NUMBER (21) DATE SIGNED -
L/ £fm ZV)/’/'V j/i/(/’{/z/f.‘ﬁtlw ‘ Carolyn Murata, Staff Service Manager 1 (916) 445-3559 / 2 ()/

In accordance with é(ovemment Code 14755, approval of this Records Retention Schedule by the Department of General Services is hereby requested. Retention periods shown have been established in
accordance with the criteria set forth by Section 1667 of the State Administrative Manual.

(22) SIGNATURE ~ RECORDS MGMT. ANALYST (23) CLASSIFICATION (24) NAME (Printed or Typed) (25) PHONE NUMBER (26) DATE SIGNED
/71 tliaa & ﬂgﬁ Staff Service Analyst Melissa LaPorte (916) 445-5138 é— /.;2 "C) 7
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'PART Il - ARCHIVAL SELECTION (Pép/Government Code Sectioh 14755) d?/ - . ; S’ STAMP
THE ATTACHED RECORDS RETENTIONMSCHEDULE:

(31) D Contains no material subject to further review by the California State Archives

(32) [XE Contains material subject to archival review. ltems stamped "NOTIFY ARCHIVES" may not be destroyed without clearance
by the California State Archives. (Per Section 1671 of the State Administrative Manual.)

(33)SIG URE — CHIEF %CHIVE ORDESIGNA’IZZREPRESENTATIVE } .-(34) DATE SIGNED,
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35) CalRIM APPROVAL NUMBER . [ . (36) ,
(35) 0 g- 42 1 - ) 4
Yag © ) PAGE OF PAGES
ITEM | CUBIC CA. STATE TITLE AND DESCRIPTION OF RECORDS =~ | RETENTION PRA
# | FEET* | ARCHIVES < | (Exempt) REMARKS
USE ONLY (Double spaces between items) I |- 5| -OFFIGE. | DEFT. | SRC._ | TOTAL &
2|5 IPA
37) (38) (39) (40) @y | @2 (43) (44) (45) (46) (47) (48)
Administrative Records Retain as active 2 years plus current in house
1 2 -Personnel Records P 1 2 4 7 X and 4 years at SCR. Terminate if no longer
employed with DFG.
2 3 Purchases/PO P 1 ) 4 7 Retain as active 2 years plus current in house
and 4 years at SCR or upon completion of
Audit
3 20 Contract Files P 20 4 24 Retain as active until completion of contractual
obligations.
" NOTIFY Program Records
( fD 40 ARCH -Project files/Reference Scientific Technical P 20 4 24 Retain as active until completion of contractual
IVES | Document obligations.
5 35 Manuals/Training p Active Active Retain until outdated or replaced. (Recycle)
6 20 Contracts Files P 20 4 24 Retain as active until completion of contractual
obligations.
AN 3
3 3 F . . . . .
7 /|3 N OHFY Misc program records P 20 4 24 Retain as active until completion of contractual

obligations.

* Provide total of office and departmental
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M CUBIC | CA. STATE TITLE AND DESCRIPTION OF RECORDS RETENTION PRA
FEET | ARCHIVES (Exempt) REMARKS
* USE ONLY (Double spaces between items) <l OFFICE | DEPT. | SRC | TOTAL &
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N
Records Management
8. STD Form 70, Records Inventory Worksheet P Current Current Retain as current until next inventory, or when no
longer needed for reference or analysis, whichever is
later.
9. . . 1 P Current Current Retain as current until all records have been either

STD Form 71, Records Transfer List destroyed, retired permanently, transferred to the State

Archives, or when no longer needed whichever is later.
10. | 1 . ; . P Current Retain as current until revised.

STD Form 73, Records Retention Schedule Current NOTE: Although revision is required every five years
from date approved by CalRIM, records retention
schedules that are not revised remain in effect but are
considered non-current.

I . Retain for two years from date destruction is
11 E{Cuthor 17;at1%n‘.for Records Destruction 4 4 authorized. Then retain two additional years or until
' omputer Printouts) audited, whichever occurs first (maximum of four
years).

Electronic Mail

12. A. E-mail that are categorized as official records | M * * # * #E~mail communications that have “official records
are subject to department records retention status” are subject to department records retention
schedule and must be retained for the same schedule and must be retained for the same period of
period of time as the records series that most time as the records series that most closely matches the
closely matches the subject matter contained subject matter of the e-communication in question.
within the new e-message. If there is no
entry that resembles or matches the subject
matter of the e-message, the “record” should
be added to the schedule as a separate series
(separate ttem number).

B. Transitory e-Mail consists of electronic M 90 days go days Destroy transitory e-communications when they have

messages that are created primarily for the
communication of informal information as
opposed to the perpetuation or formalization
of knowledge.

served their purpose,




Water Branch
Department of Fish and Game
March 1, 2008

Carl Witcox
CEAl
$65.038-7500-00)
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Vacant
Enviran, Prog Manager |
565.028-0756.003

Staff Services Manager |
585-036-4800-001

i Powall

I
STATEWIDE WATER PLANNING
Cralg Wilson

ERMI
5$65.038-0735.004

I I ) ]
M, Mancont Reglonal Planning GALFED Goardinatian Cralge Bolton Vacant
Stalf Environmenta) Sciantist D, McKee €. Huebart Vacant Varant Statowids Water Planning Stalf Enviranmenta) Sciantist
565-036-0765-01 1 Saniar Selantist Saniar Scienlist | |ES to Statf Enviranmental Scientist| | Senior Environmenlat Scientist 565.018-5393.802 565.034-0765-005

Genu Laske
Envimnmenlal Scianlist
565.0380752-010

Vacant
Enviranmental Scientist
565-038-0762-014

D, Burmestar
Environmental Scientist

Rasl
Bnhglsl (Whldllh)

565-038-6172-028

Envnnnmlnlal Sclantist {Pi}
565-038-0762-905

D, Kohlharst
Sanlor Biologist Spec (MF) (P}
565.018-6322-905

Office Tn:hnlchn [ul]
565.038-1139-805

Eavirmnmental Sclentist (P1)
565-038.0762-005

. Grant
Blologlst {Mar/Fish)

1
1
|
1
1

n Les
Ellvlmmmnlal Sciantist
£55.039-0762-008

. Schrayar
‘Assoc, Blalogist (WF)
565.037-6375.024

. Nisdarrailar
Hialaglst (MatFish)
565-038-6372-007

Vacant

Vacant
SSA (PY)

565-038-5157-805

M. DaLa Torre
Office Assistant
565.038-1379-00]

Vacant { 2/26)
AGPA

G
5565-038-5393-903

Stalf Environmantal Sciantist
565-024-0765-008
Posilion Ineated in Agancy

Staff Environmantal Sclontist
565-027-0765-009
Positian located in Agency

Chad Dibbte
i Sclantist

Scientist {P1)
565-038-0762-905

Vacant
Accaunting Technlclan

565.038-1741-001

565-038-0765-01

Staif Environmental Sclantist
565-038-0765-00x
BCP 022

Staff Environmantal Scientist
585.034.0765-305 (RA)
Jim Canaday

L. Whita
Slalf Enviranmental Sclantist
565.038-0765-004

A Menji
Staif Eavisanments) Seiantist
565-038-0765-020

Stafl Environments) Sclenlist

555-038.0765.003

D. Zozulak
EPM | (Sup)

565-036-0756-002

S, Gantrall Vacant F. Jurlck
Senlor Envirapmental Scisnlist Stall ES 10 ES Staff Environmanial Sciertist
565-038.0764-005 §65-024-0765-006 (BD0G-031) 565-038-0765-001
L. Clamurro Vacant

Environmantal Selanlist
565.018.0762-018

Environmantal Scientist
565.024-0762-001 (BD0B-033)

SN N NN S S E S,

N. Clipperton A.Lyons
Envimnmental Scientist Enviranmental Scientist
565-038.0762-001 565.038-0762.008
D. Kratvllla Vacant
Enviranmental Scientist It
565-036-0762.002 565:024.74 17-001 (6005.021)
C.Saars Vacant
Environmental Sciantist Enviommental Scienlist
565-030-0762-046 565-038-0762.014
6. Hogan . Roscea
Envinmental Scientist Senior Environments! Scientist
565-038-0762-015 565-036-0764-002




